CONTRACTURAL AGREEMENT & GUIDELINES FOR BUILDING USAGE 

GRACE CUMBERLAND PRESBYTERIAN CHURCH
1153 Lewisburg Pike, Franklin, TN 37064
615-794-0370  gracecpchurch@att.net

1. DO NOT copy the church key you are given and DO NOT loan your key to anyone else without prior consent.  A $25.00 key deposit will be required and refunded upon the return of the key to the Pastor or Church Representative.
2. The Sanctuary should not be used as a play or eating area.  If at all possible, the Fellowship Hall should be used for group meetings and activities.
3. If the Kitchen is used and if any utensils are used, all supplies and the Kitchen should be returned as they were found.
4. If coffee or refreshments are served, the visiting group shall use their own coffee, cups, plates, napkins, condiments etc.  No food stored by the church is to be used without prior permission.
5. All tables, chairs, sanctuary furniture etc. should be returned to their original location before leaving.
6. All bathrooms should be checked before leaving to make sure all water is off, commodes and urinals are flushed, lights off, etc.
7. The thermostats are automatic and be adjusted for the activity and then will automatically reset themselves.  Do not try to change them permanently.
8. All outside doors should checked and locked with the key before leaving.
9. All lights and appliances (range, coffee pot, etc.) must be turned off before leaving.
10. The group responsible shall be considered liable for any damage that might be done to the building by members of that group; i.e. theft or broken windows, etc.
11. When a non-member desires to use the church building for weddings, fees shall be charged as listed below and payable at least 30 days in advance of the reserved date:
Wedding, rehearsal, rehearsal dinner, and reception	$900
Wedding, rehearsal, and rehearsal dinner			$750
Wedding and rehearsal only					$500
Community meetings – no meals				$150
Clean-up and damage deposit				$250
Key Deposit							$  25 

12. The parties using the building for the wedding activities shall leave the building and grounds clean afterward with all furniture back in place and free of damage or else forfeit the cleaning deposit.
13. Failure to comply with these guidelines could result in the loss of building usage.
14. By action of the Church Session (12/12/2000), the building shall not be used by for-profit groups, other than member related groups, and these shall be considered on a case-by-case basis.
15. NO CANDLES CAN BE USED IN THE SANCTUARY UNLESS THEY ARE DRIP FREE CANDLES.
16. In case of EMERGENCY, please call 911 and then call one of the following: Carol Swick 794-3225 (home) or 498-1455 (cell); or Tim Baranoski 440-3499 (cell).

I/We have read and agree to comply with the above stated guidelines:
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Date(s) and Time(s) of Activities								

												
Grace CP Church Representative					Date
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